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HOJTUTHKA

o6paborku nepcoHanbHbIX JanHbIX MBOYV «IIpuropognas CIII»

1. O0mue No0KeHHS

1.1. HacTosmas noauTHka oOpaboTkH nepconanbHbix ganabix MBOY «IIpuropoanas CII»
(manee — IlonmTEKa) ompeneiseT HeidH 00pabOTKH NMEpPCOHAIBHBIX JAHHBIX, KaTErOpUH H
nepeyeHb 00padaThIBACMBIX NEPCOHANBHBIX JaHHbIX, KATEIOPHH CyOBEKTOB, IIEPCOHAIBHbIE
IaHHBIE KOTOPEIX 00pabaThIBAaIOTCS, CIOCOOBI, CPOKH HX 00paboTKM H XpaHEeHH:, MOPSIOK
YHHYTOKEHHS IEepPCOHATBHBIX JAHHBIX IIPH NOCTHIXKEHHH Ielledl MX o0paboTKM WIH HpH
HACTYIUJICHHH HHBIX 3aKOHHBIX ocHoBaHHH B MBOY «lIpuropoanas Cll» (manee — lllkona).

1.2. JloxanbHBle HOPMATHBHEIE aKThl M HHBIE JOKYMEHTHI, PErJlaMeHTHPYOIHe 00paboTKy
[EePCOHABHBIX TaHHEIX B I1IKole, pa3pabaThIBarOTCS C YIETOM IONOXKEHHH [IoMHTHKY.

1.3. Meticteue [TOMUTHKH pacTpOCTPaHSAETCs Ha MEPCOHANbHBIC AaHHBIE, KoTopble 1lIkona
06paGaTEIBAET ¢ HCIONB30BAaHAEM U €3 HCTIONb30BaHHS CPEACTE aBTOMATH3AIHH.

1.4. B TTonuTHKe HCTIONB3YIOTCS CIIEIYIOMINE MOHITH:

e MEpCOHANBHBIC NaHHBIE — M00as HHGOPMAILHs, OTHOCSIIAACS MPSIMO HIIH KOCBEHHO
K ONpelNeNeHHOMY WM oOmpeleiseMoMy (GH3HUecKoMy JHIy (CyOBEKTY
NePCOHATHHBIX JaHHbBIX);

e TMEPCOHANBHLIC NAHHBIC, PA3PCINCHHBIE CYOBEKTOM TEPCOHANBHBIX MAaHHBIX JUIS
PACTPOCTpaHEHUs, — NEPCOHATHHEIE TAHHEBIE, TOCTYN HEOTPAHWUSHHOTO KPYTa U
K KOTOPBIM MPEAOCTABIIEH CYOBEKTOM MEPCOHATBHEIX JAHHBIX MTYTEM JadH COTIACHS
Ha 00paboTKy MEePCOHANBHBIX NAHHBIX, PA3PEHICHHBIX CYOBEKTOM MEePCOHATHHBIX
JaHHBIX [ DAacIpOCTPaHeHHsl B MOpsAKe, TpeaycMoTpeHHoM @enepaibHbIM
3akoHOM 0T 27.07.2006 No 152-®3 (nanee — 3akoH);

s omepaTtop NEPCOHANBHBIX maHHbIX (omepatop) — Illkosa — ropumHYecKkoe JHIIO,
CaAMOCTOSITENTBHO MM COBMECTHO € JPYTMMH JTHIIAMM OpTaHu3ywoIee u (MUiIm)
ocymecTpisomee 06paboTKy NepCOHAIBHBIX MNAHHBIX, ONPEACHAIONEE IENH
00paboTKH NMepCOHATBHBIX JAHHBIX, COCTaB MEPCOHATBHBIX JAHHBIX, TOUIEKAIIIX
o6paboTke, AeHcTBYs (ONEPALMY), COBEPITASMBIE C IIEPCOHAIBHBIMHY JaHHBIMH;



e 00paboTKa NEpPCOHAIBHBIX JAHHBIX — JieficTBUE (omepanusi) WJIM COBOKYIHOCTb
neiicTBuil (omepanuii) ¢ NMEpPCOHANbHBIMU JIAHHBIMU C HCIIOJIb30BAaHHEM M 0€3
UCMOJNb30BaHUSI ~ CPEACTB  aBTOMATH3allM¥,  BKIOYas  cOOp,  3amuch,
CUCTEMaTHU3AaIlNI0, HAKOIUICHUE, XpaHEHUE, yTOUHeHUEe (OOHOBIIEHUE, U3MEHEHNE),
U3BJICUEHHE, WCIOJIb30BAaHUE, Iepelnady (pacnpocTpaHeHHe, IpPeJoCTaBIECHUE,
JOCTYyI), 00e31MYnBaHKe, OJOKUPOBAaHUE, yIAICHUE, YHUUTOXKECHHUE;

e ABTOMATU3HUPOBAHHAA 06pa60TKa MNEPpCOHAJIbHBIX JaHHBIX — o6pa60T1<a
MNEPCOHAJIBHBIX TAHHBIX C ITIOMOIIBIO CPEACTB BBIYHCIIUTCIILHOM TCXHUKHU,
e paclpoCTpaHCHUC IMCPCOHAJIBHBIX JaHHBIX — ﬂeﬁCTBHH, HaIIpaBJICHHBLIC Ha

PACKpBITHE MIEPCOHATIBHBIX JaHHBIX HEONPEAEIEHHOMY KPYTY JIULL;

e TIPEJOCTaBICHHUE NIEPCOHAIBHBIX JAHHBIX — JCHCTBHSI, HAIIPABJICHHBIE HA PACKPBITHE
IIEPCOHAJIBHBIX JTAHHBIX ONPEACIICHHOMY JIMILY I ONIPEACIICHHOMY KPYTY JIHLI;

e OJIOKHpOBaHHE NEPCOHAIbHBIX JAHHBIX — BPEMEHHOE IpeKpalieHue o0paboTKH
MEPCOHAIBHBIX JAHHBIX (32 MCKIIOUYEHUEM CIIy4aeB, eciii 00paboTka HeoOXoamMa
U1 YTOUHEHHS] IEPCOHAIBHBIX JIaHHBIX);

e YHUYTOXXECHUE IIEPCOHAIBHBIX JaHHBIX — JEHUCTBHs, B peE3yJbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOXHBIM BOCCTaHOBUTH COJEP)KAHUE IEPCOHAIBHBIX AHHBIX B
MH(POPMALMOHHON CHCTEME NEPCOHATBHBIX JAHHBIX U (WJIN) B pe3yJIbTaTe KOTOPHIX
YHUUTOXKAIOTCS. MaTEPUAIIbHBIE HOCUTEIH IEPCOHAIIBHBIX IaHHBIX;

e 00€e37MYMBAHUE IEPCOHANbHBIX JAHHBIX — JEHCTBHUS, B pE3YyJbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXHBIM 0€3 HCIIOJIb30BaHMs JIONOJIHUTENbHOW HH(pOpMaluu
OIpPEAEIUTh MPUHAMIEKHOCTh MEPCOHAJIBHBIX JAHHBIX KOHKPETHOMY CYyOBEKTY
IIEPCOHAJIbHBIX JaHHBIX;

e wuH(pOpMAIMOHHAsT  CHCTEMa  IEPCOHANBHBIX  JAHHBIX —  COBOKYIHOCTb
coJiepKaluxcsl B 0a3ax JaHHBIX NEPCOHAIbHBIX JAaHHBIX M 00ECIEYMBAIOLINX UX
00paboTKy MH(OPMAIIMOHHBIX TEXHOJIOTHIA U TEXHHUYECKUX CPE/ICTB;

e TpAHCrpaHW4YHAas Iepelada IEPCOHAIBbHBIX [AHHBIX — Iepelada IEepPCOHAJIBHBIX
JAHHBIX HA TEPPUTOPUID HMHOCTPAHHOIO TOCYJapCTBa OPraHy  BIIACTH
MHOCTPAHHOI'O  TOCyJapcTBa, HHOCTPAaHHOMY  (U3MYECKOMY  JIUIYy WM
MHOCTPAHHOMY IOpUIUYECKOMY JIUILY.

1.5. lllkomna kak orepaTop NepCOHANbHBIX JIaHHBIX 00s3aHa:

1.5.1. CoOnronatp KOH(QUIEHIUAILHOCTh TIEPCOHAIBHBIX JaHHBIX, a WMEHHO He
pacpoCTpanHiaATh NEPCOHAIBHBIC JAHHBIC U HE MEPCAABATh UX TPETHUM JIMLAM 0e3 cornacus
CyOBEKTa TEPCOHANBHBIX JAHHBIX WM €ro 3aKOHHOTO IIPEICTaBUTENsS, €CIM WHOE He
HPEyCMOTPEHO 3aKOHOAATEITbCTBOM.

1.5.2. Obecnieunth CyOBEKTaM MEPCOHATBHBIX MAHHBIX, WX 3aKOHHBIM TMPEICTABUTEISIM
BO3MOXHOCTh O3HAKOMJICHHS C JOKYMEHTaMH U MaTepuallaMH, COACPKAIIMMU HUX
NepCOHABHBIEC JJAHHBIC, €CITH HHOE HE MPEeTyCMOTPEHO 3aKOHOAATEIIbCTBOM.

1.5.3. Pa3bsicHATh CcyOBEKTaM NEpPCOHANBHBIX MaHHBIX, WX 3aKOHHBIM HPEACTABUTEINSM
IOpUANYECKUE TTOCTIEACTBUS OTKa3a MPEAOCTaBUTh IEPCOHATIBHEIC JaHHBIC.

1.5.4. bnokupoBaTh WJIM yAANATH HENpaBOMEpHO oOpabaTbiBaeMble, HETOYHbBIE
HepCOHabHbIE JJaHHbIE JTM00 00eCIeunTh UX OJIOKUPOBaHKE WK YalICHHE.



1.5.5. IIpekpatutb 00pabOTKy M YHHUTOKUTH WU 00E€3TMYUTH NEPCOHATbHbBIE JaHHBIE TNOO
o0ecrneunTh MpeKpaiieHue 00paboTK U YHHUUYTOKEHUE WM 00C3THYMBAHUE TIEPCOHATBHBIX
JTAHHBIX TP JTOCTHKEHUU 11eJTh UX 00pabOTKH.

1.5.6. Ilpexpatuth 00paOOTKY NEPCOHAIBHBIX MAHHBIX WM OOECHEYUTh MpPEeKpalleHre
O6p360TKI/I NEpCOHANIBHBIX JaHHBIX B CJIy4dac OT3bIBa CYGT:GKTOM NEPCOHANIBHBIX JaHHBIX
coryiacusi Ha 00pabOTKy ero NepCOHAJbHBIX JaHHBIX, €CIM HWHOE HE NPEAyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBEITOAOMPHOOpETATENIEM WU MOPYYHUTEIEM IO KOTOPOMY
SBISIETCS. CYOBEKT TEpPCOHANBHBIX IAHHBIX, WJIM WHBIM corjameHuem mexnay lllkomoit u
CY6’[>CKTOM NEpCOHAIBHBIX JaHHBIX.

1.5.7. llpuHuMaTe Mepbl, HEOOXOAMMBIE U JOCTAaTOYHBIC A OOECIeYeHHs BBIOJIHEHUS
00s13aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM ¥ TIPUHSATHIMH B COOTBETCTBHU C HUM
HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMHU.

1.6. [lIxona Bnpage:

1.6.1. CamMoCTOSTENHHO OMPEEATh COCTAB U MEepeUeHb Mep, HEOOXOAUMBIX U JOCTATOYHBIX
JUIsE 00ecTieYeHus! BBIMOIHEHUS 0053aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U MPUHSTHIMU B
COOTBETCTBHMU C HUM HOPMATHUBHBIMHU TPABOBBIMH aKTaMH, €CIIM WHOE HE TMPEIyCMOTPEHO
3aKOHOAATCIIbCTBOM O HepCOHaJIBHI:IX JAHHBIX.

1.6.2. HMcnonb30BaTh NEPCOHAJILHBIC JTaHHBIC CY6'I>CKTOB MEPCOHANIBHBIX JaHHBIX 0e3 ux
coriacusd B Clly4dasax, MpEaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.3. IlpenocTaBisTh NepcOHAIbHBIE JIaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX TPETHUM
JMIAM B CITy4asix, IPeAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. Ilopyunth 00pabOTKYy NEPCOHAIBHBIX NAHHBIX JPYrOMY JIMIYy C COTJIacHs CyOBEKTa
NEpCOHANBHBIX JAaHHBIX, €CIM HWHOE HE MpPeIyCMOTPEHO (QenepanibHbIM 3aKOHOM, Ha
OCHOBaHMU 3aKJIF0YAEMOT0 C 3TUM JIMLIOM jAorosopa. Jluimo, ocymectBisioniee 00paboTKy
NePCOHANBHBIX JAHHBIX MO nopydeHuro LIIkomnbl, 0053aH0 cOOMI0AATh MPUHIMITEL U ITPABUIIA
00pabOTKM  TMEpPCOHAIBHBIX  JAHHBIX, MPEAyCMOTPEHHbIE  3aKOHOM,  COOJOIATh
KOH(bI/II[GHI_[I/IaHBHOCTB MEPCOHAJIbHBIX JaHHBIX, MNPpUHHUMATDH HGO6XO,Z[I/IMBIG MCDBHI,
HalpaBJieHHbIE HA 00ECTieUeHUE BBIMOIHEHUS 00I3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM.

1.7. Pa®OTHMKH, COBEpPUICHHOJETHHE Yy4alllMecs, POAUTEIN HECOBEPIIECHHOJIETHUX
yUalluXcsl, UHbIE CYOBEKThl MEPCOHANBHBIX NaHHBIX (fajiee - CyObEKTbl NEepCOHATbHBIX

JTAHHBIX) 00sI3aHBI:

1.7.1. B cnyuasx, mNpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, HpenoctasiaTs Illkone
JIOCTOBEPHBIE TIEPCOHAIILHBIC TaHHBIE.

1.7.2. Ilpn n3MeHEeHUN TIEPCOHAIILHBIX JTAHHBIX, OOHAPYKEHUU OIMMOOK MM HETOYHOCTEH B
HUX He3aMeUTUTEIhHO coo0mark 06 aToMm Ilkore.

1.8. CyOBeKThI IEpCOHANBHBIX IaHHBIX BIIPABE:

1.8.1. Tlonyyatp uH(pOpMaIKIO, Kacarollyrocs 0OpaOOTKH CBOMX MEPCOHAIBHBIX JAHHBIX,
KpOME CJIy4aeB, KOT/ia TaKOM JIOCTYIl OTpaHUYeH (eiepabHbIMU 3aKOHAMM.



1.8.2. Tpe6oBath oT IIIKOJBI YTOYHUTH TEPCOHATbHBIC HaHHBIC, OJOKHPOBATH WX WIH
YHUYTOXKHUTDb, CCJIM TICPCOHAIILHBIC JAaHHBLIC ABJIAKOTCA  HCIIOJIHBIMH, YCTAapCBIIHNMU,
HETOYHBIMH, HE3aKOHHO TOJIyYCHHBIMH HJIH HE SBJISIOTCS HEOOXOMUMBIMH JIJIsl 3asBICHHOM
e 00paboTKH.

1.8.3. JlomonHWTh NEpCOHAJIBbHBIE JAHHBIE OLIEHOYHOI'O  XapaKkTepa 3asBICHHUEM,
BBIPa)KAIOLIUM COOCTBEHHYIO TOUKY 3PEHHUSI.

1.8.4. O6xanoBate aeiictBus unu OesneiictBue llIkonbl B yIOJIHOMOYEHHOM OpraHe IO
3alIUTe IpaB CyObEKTOB MEPCOHAIBHBIX JAaHHBIX WK B CYA€OHOM HOPSIJIKE.

2. [IpaBoBbIe OCHOBAHUSA 00PAOOTKH NMEPCOHATBbHBIX JAHHBIX

2.1. TlpaBoBBIMH OCHOBaHHMSIMH OOpaOOTKH TMEepCOHANBHBIX MaHHbIX B Illkome sBhsrOTCS
YCTaB U HOPMATUBHBIC MPABOBBLIC AKTHI, AJId HWCIIOJIHCHHA KOTOPBIX MU B COOTBCTCTBHU C
koTopsiMu LlIkosa ocymiecTBisier 00pabOTKy NePCOHANBHBIX JaHHBIX, B TOM YHCIIE:

e TpymoBoil KOJEKC, MHBIE HOPMATHUBHBIC TPABOBBIC AaKThI, COJAEPIKAIIUE HOPMBI
TPYZOBOIO IIPABa;

¢ bromkeTHBIN KOZIEKC;

e Hanorosslif KOAEKC;

o ['paxknaHCKHI KOJIEKC;

o CeMeHHBIN KOJIEKC;

o @epaepanbubiii 3akoH 0T 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit
denepauun» U IPUHATHIE B COOTBETCTBUU C HUM HOPMAaTUBHBIE IPABOBBIE AKThI;

e COLMAJIbHOE, TMEHCHMOHHOE M CTPaxOBOE 3aKOHOAATENbCTBO  Poccuiickoit
denepauuy;

e 3aKOHOJIATEIHCTBO B cdepe 0e30MacHOCTH, B TOM YHWCJE aHTUTEPPOPUCTHUECCKOM
3alIUIICHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHUSMHU OOpaOOTKH TNepcoHaANbHBIX MaHHBIX B Illkone Takxke
SBIISIIOTCSL  JIOTOBOPBI € (DM3WYECKUMHU JIMIIAMH, 3asBJICHUS (COTJIACHsI, JTIOBEPEHHOCTH)
yYalmxcs W poauTerei (3aKOHHBIX MpeCTaBUTENeH) HECOBEPIICHHOJETHUX YYalluxcs,
coryiacusi Ha 00pabOTKy MEePCOHATBHBIX JAHHBIX.

3. lean 00paboTKH NEepPCOHAIBHBIX JAHHBIX, MX KATETOPHUH U NepeYeHb, KaTeropuu
Cy0bEKTOB, IEPCOHAJIbHbIE JaHHbIE KOTOPbIX 00padaThIBAKOTCH, CIIOCO0OBI, CPOKH HUX
00padoTKN U XpaHeHHUs1, NOPSAOK YHHYTOKEHHS MEePCOHATbHBIX JaHHbBIX

1. lesb 00padoTKK: opranu3anusi 00pa3oBaTeJIbLHOM 1eITeJIbHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPAMMaM HAYAJIbHOI0 0011ero, 0OCHOBHOIO 00IIIEro U CpeIHero
001ero o0pazoBaHus, J10NMOJHUTEIbHBIM 0011€00pa30BaTeJIbHBIM IIPOrPAMMAM

Kareropun [TepcoHanibHbIC TaHHBIE CnenuanbHbie
JaHHBIX JaHHBIC
[lepeuenn e (ammius, UMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JAaHHBIX e JIOJI; 300pPOBbiA
e TPaXIAHCTBO;
e JlaTa U MECTO POXKICHUS;




e u3o0paxkenue (hororpadus, BUIEO);

e T[AaCHOPTHBIC JAHHBIE;

e aJpec PETUCTPAIUH IT0 MECTY
KUTEIbCTBA;

e azapec (paKTUIECKOTO MPOKUBAHMS;

e KOHTAKTHBIE IaHHBIC;

e WHJIWBHIYAJIHHBIH HOMED
HAJIOTOTLIATEIbIIINKA;

e CTPAaxoOBOH HOMEpP
UH/IMBUIYAJIbHOTO JIMIIEBOTO CUeTa
(CHUJIC);

e CBeJCHUA 00 yCIEeBaeMOCTH
00y4arolerocs ¥ Ipyrue cBeIeHus,
oOpasyrormecs B poliecce
peanu3anuu 00pa3oBaTEIHLHOM
POrPaMMBl;

e HHBIC ICPCOHAIBHBIC JAHHEIC,
npefocTaBisieMble GU3NIECKUMHU
JIAIIAMH, HEOOXOUMBIE JJIS
3aKJIIOYECHUS U UCTIOTHEHHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJATEILCTBA B chepe

o0OpazoBaHUs
Kateropun OOyyaromyecs, UX POANUTEH (3aKOHHBIE MTPEICTABUTEIN)
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTka u 0e3 Cpe/CTB aBTOMATU3AIMH, B TOM
00paboTKu qJucIe:
e TIOJyYeHHE NEPCOHAIBHBIX JAHHBIX B YCTHOW U TMCEMEHHOMN
(opMe HEMOCPEACTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;
e BHECEHHs NIEPCOHAIBHBIX JAHHBIX B )KypHAIIBI, PEECTPBI U
UH(POPMALIMOHHBIE CUCTEMBI U IOKyMEHTHI 11IKOIBI.
Cpoku B Teuenme cpoka peanuzanuu 00pazoBaTeIbHON MPOrpaMMbl
00paboTKu
Cpokn B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JeT B 3aBUCHMOCTH OT
XpaHEHUS TUIA JOKYMEHTa, B KOTOPOM COJepXKATCsl IEPCOHANbHBIE JaHHbIE
[Mopsimox B cootBercTBuM ¢ [TopsaAKOM YHUUTOXKEHUS U 00€3TMYUBAHUS
YHUUYTOKCHUS | IEPCOHABHBIX MTaHHBIX [1IKOIBI B 3aBUCUMOCTH OT THIIA HOCUTEIIS

MEPCOHAIBHBIX TaHHBIX

2. lleab 00paGoTKku: BhINOJIHeHNs] QYHKIUI M OJTHOMOYHI padoToaaTeisi B
TPYAOBbIX OTHOLLIEHUSIX, B TOM YHCJe 00sI3aHHOCTEll 10 0XpaHe TpyAa

Kareropun
JTAHHBIX

[IepcoHasibHBIEC TaHHBIE

CroenuanbHbie
NIepPCOHAJTbHBIC

buomerpuueckue
IIEPCOHAJIBHBIE




JTaHHBIE

JaHHBbIC

Ilepedyenn
JTAaHHBIX

bamunus, uMs, OTYECTBO;
ToJT,
TPaXxTaHCTBO;
JlaTa U MECTO POXKICHHUS,
n300paxeHue
(poTorpadus);
MACTIOPTHBIC JAHHEIE;
aJipec perucTpalyu mno
MECTY KHUTEIHCTBA,;
aapec paKTUIECKOro
MIPOKUBAHUS;
KOHTaKTHbBIC JIAHHBIC;
WHVBUIYTBHBI HOMED
HAJIOTOILIATEIIBIIMKA,
CTPAaxoOBON HOMEpP
WHMBHUIYyaIbHOTO
muneBoro cueta (CHUJIC);
cBesieHust 006 00pa3oBaHuM,
KBTI (PUKALIIH,
npodeccuoHanbHOM
MOJATOTOBKE U MOBBIIIICHUH
KB (DUKAIIH;
CEMEMHOE IOJI0KECHHUE,
HaJW4ue JeTei,
POJICTBEHHBIC CBSI3H;
CBEICHUS O TPYIOBOM
JEATEIbHOCTH, B TOM
YUCIIe HAJTNYue
MOOIIPEHUH, HArPAXKICHUN
U (MITM) TUCIUTUIMHAPHBIX
B3BICKAHMIA,
JaHHBIE O PETUCTPALIUU
Opaka;
CBEJICHUS O BOMHCKOM
ydere;
CBeJIeHUs 00
WHBAJIHOCTH;
CBeZICHUS 00 yAepKaHUU
aJIMMCHTOB;
CBEJICHUS O JIOXO/IE C
MPEIBIIYIIEr0 MeCTa
paboThI;
WHBIC TTEPCOHATBHBIC
JaHHbBIE, PE0CTaBIsIEMbIC
paboTHHKaMU B
COOTBETCTBHUU C
TpeOOBaHUSIMU TPYI0BOTO

CBeneHus 0
COCTOSIHUA
3JI0pPOBbS

N3o06paxeHue Ha
doto u
BHJIE03AIHCH,
MOJTyYEHHBIX C
KaMmep
HaOIIOECHUS




3aKOHOAATCIbCTBA

Kareropun PaboTHukH, kKaHAMIATHI HA pabOTy (COMCKATEIH )
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTka u 0e3 Cpe/CTB aBTOMATU3AIMH, B TOM
00paboTKu qJucIe:
e TIOJyY€HHE MEPCOHAIBHBIX JAHHBIX B YCTHOW U TUCEMEHHOMN
(opMe HEMOCPEACTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;
e BHECEHHs NIEPCOHAIBHBIX JAHHBIX B )KypHAIIBI, PEECTPBI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKYMeHTHI 11IKkosbI
Cpoku B teueHune cpoka aecTBUSA TPYIOBOTO AOroBopa. g KaHAUAATOB — B
00paboTKu TEUEHHE CPOKa, HEOOXOUMOTO ISl PACCMOTPEHHS KaHIUAATYPhI U
3aKIII0YECHHUS TPYIOBOTO JIOTOBOpa
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOI'O HOMEHKJIATYpPOM JeT1 B 3aBUCUMOCTHU OT
XpaHCHHS TUTIA TOKYMEHTa, B KOTOPOM COJIEPXKATCSI IEPCOHABHBIC JAHHBIE, B TOM
qucye B COCTaBe JUYHBIX e — 50 ser
[Mopsimox B cootBercTBuM ¢ [TopsaKOM YHUUTOXKEHUS U 00€3TMYNBAHUS
YHUUYTOKEHUS | IEPCOHABHBIX MTaHHBIX [1IKOITBI B 3aBUCUMOCTH OT THUIIA HOCUTEIIS

MEPCOHANIBHBIX TaAHHBIX

3. LHeab 00padoTKu: peanu3anus rpaxkaIaHCKO-NMPaBOBbIX 10T0BOPOB, CTOPOHOIA,
BbITOIONIPUOOpeTaTeIeM WIH NoJiyuyaTeieM KOTOpbIX aBjsiercs Lkona

Kareropun IIepconasibHBIE JaHHBIE
JAHHBIX
[lepeuenn e (pammius, UMs, OTYECTBO;
TAHHBIX e TACIIOPTHBIE JAHHBIE;
e ajpec peructpanuu u (Wim) GakTHIECKOro MPOKUBAHUS;
e KOHTAaKTHBIE IaHHBIE;
e HHJIMBUIYaJbHBIA HOMEP HAJIOTOIUIATENbIINKA;
e HOMEp pacyeTHOI'O CUETa;
e HOMep 0AaHKOBCKOM KapThl;
e UHBIC IEPCOHANIBHBIC JAHHBIE, TPEAOCTABIAEMbIE (PU3MUECKUMHU
JUIAMH, HEOOXOIUMBIE IS 3aKJIIOUEHUS U UCTIOTHEHUS
JIOTOBOPOB
Kareropuun KoHTparenTsl, napTHepbl, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0mI ABTOMaTH3UpOBaHHas 00paboTKa 1 0€3 Cpe/ICTB aBTOMATHU3AIUH, B TOM
00paboTKu qucie:

e TIOJIyYEHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM U MUCbMEHHOU
dbopmMe HEMOCPEACTBEHHO OT CYyOBEKTOB MEPCOHATBHBIX JAHHBIX;




e BHECEHMsI IEPCOHATIBHBIX TAHHBIX B )KyPHAJIbI, PEECTPHI U
UH(GOPMAIMOHHBIE CHCTEMBI U TOKYMEHTHI L1IKobI
Cpoku B teuenue cpoka, He0OOXOIUMOTO JIsl UCTIOJIHEHUS 3aKJIFOUEHHOTO
00paboTKu JIOTOBOPA
Cpoku B Tedyenue cpoka, yCTaHOBIIEHHOTO HOMEHKJIATypOM JIe]1 B 3aBUCUMOCTH OT
XpaHeHUust THUIIA TOKYMEHTA, B KOTOPOM COZAEpKATCs IEPCOHAIbHbBIE TaHHbIE
[Topsanox B cootBercTBuM ¢ [TopsaKOM YHUUTOXKEHUS U 00€3TMYNBAHUS
YHUUTOXKEHHUS | HEpPCOHANBbHBIX JaHHBIX [IIKOJBI B 3aBUCMMOCTH OT THIIAa HOCUTENS
MEPCOHAIIBHBIX TAHHBIX
4. lleab 00padoTku: odecnevyeHue 0€30MaACHOCTH
Kareropun [lepconanbHbIE JaHHBIE
JTAHHBIX
[lepeuenn e (pamMumnus, UM, OTYECTBO;
JTAHHBIX e TIACIIOPTHBIE JAHHBIE;
e aJpec peructpauuu u (W) GakTUIeCKOro MPOKUBAHHUS;
e KOHTAaKTHBIC JJAHHBIE
Kareropun ITocerurenu [Ikosbr
CyOBEKTOB
Cnoco6bl ABTomMaTu3upoBaHHas 00paboTKka 1 6e3 CpeICTB aBTOMATH3AIINH, B TOM
00paboTKu qucIe:
e TOJY4YEHHE NEPCOHATBHBIX JAHHBIX B YCTHOM U MUCHMEHHOU
(dopmMe HEMOCPECTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;
e BHECEHMsI IEPCOHATBHBIX TAHHBIX B )KyPHAJIbI, PEECTPHI U
UH(GOPMAIMOHHBIE CHCTEMBI U TOKYMEHTHI LLIKobI
Cpoku B teueHne nepuona HaxoxAeHUs roceTuTens Ha Tepputopun Lxosst
00paboTKu
Cpoku B Tedyenue cpoka, yCTaHOBJIIEHHOTO HOMEHKJIATypOM JIe71 B 3aBUCUMOCTH OT
XpaHeHUust THUIIA TOKYMEHTA, B KOTOPOM COZAEPKATCs IEPCOHAIbHbIE TaHHBIE, B TOM
yucie MUHIMYM 30 THEH B OTHOIICHUH 3alMCel KaMep BUICOHAOTIOCHUS
[Topsimox B cootBercTBuU ¢ [IopsaKOM YHHUUTOXKEHUS U 00€3TMUUBAHUS
YHUYTOXKEHHUS | IepCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIA HOCUTES
MEePCOHANBHBIX JaHHBIX

4. YcaoBusi 00padoTKH MepCOHAIBHBIX JaAHHBIX

4.1. Ixoma ocymiecTBaseT cOOp, 3amuCh, CHUCTEMATH3AIMIO, HAKOIUICHHWE, XpaHCHHE,

YTOUHEHHE

(oOHOBNIEHHE, W3MEHEHHWE), U3BJIIEYEHHE, HCIIOIb30BAaHUE, Iepenady




(pacmpocTpaHeHue, MpeAocTaBiIeHHe, JOCTYI), 00e3IMUrnBaHre, OJOKUPOBAHUE, YAAICHUE U
YHUYTOXKEHHUE TEePCOHAIBHBIX JaHHBIX B COOTBETCTBHMM C 3aKOHOJATEIBCTBOM O
MEPCOHAIBHBIX JaHHBIX U JOKAJTIbHBIMH HOPMAaTUBHBIMU akTamu LLIKombI.

4.2. Bce nepconansHble qanHble [lIkoma momydaeT oT cyObeKTa mepCcoHaIbHBIX JTaHHBIX, a B
cllydasix, Korja CyObeKT MepCOHAIbHBIX JaHHBIX HECOBEPIICHHOIETHHH, — OT €ro poauTeneit
(3aKOHHBIX MPEICTABUTENIEH ).

4.3. Ilomyuenne o o00pabOTKy TMEpPCOHAIBHBIX JAaHHBIX, Pa3pPEHICHHBIX CyOBEKTOM
NEPCOHANBHBIX JaHHBIX I pachpoctpanenus, Illkoma ocymiecTBisier ¢ coOIIOACHUEM
3aMpeToB U yCIOBUH, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllxoma oOpabaTeIBacT MepcoHaIbHBIC JAHHBIC:

o 0e3 UCIOJIb30BaHUs CPEJICTB ABTOMATHU3ALIUY;

e C HCHOJb30BAHUEM CPEACTB aBTOMATH3allMM B MpPOrpaMMax M HH(OPMaIMOHHBIX
cucremax: «1C: 3apriatra u kaape», «l1C: bubmmoreka», «IeKTPOHHBIN
IOHEBHUK», «IIpoxon u nutanue».

XpaHeHue NepCOHANBHBIX JaHHbIX:

4.5.1. llkona XpaHUT MEPCOHAIbHBIC JTaHHBIE B TEUYCHHE CpPOKA, HEOOXOIUMOTO IS
JOCTHXKEHHS 1IeJiel uX 00paboTKH, a IOKYMEHTHI, COJIep Kalllue MepcoHaIbHbIe JaHHbIE, — B
TEUEHUE CPOKa XpaHEHUsl IOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKIIATYpOU JIe, C YUETOM
ApPXUBHBIX CPOKOB XpaHEHHUSI.

4.5.2. IlepconanpHble JaHHBIC, 3a()UKCUPOBAHHBIC HAa OyMa)KHBIX HOCHUTENSAX, XPAHSITCS B
3anMpaeMsbIx mKkagax 0o B 3alTUPaEMBbIX MOMELICHUSAX, JOCTYI K KOTOPbIM OTPaHUYEH.

4.5.3. HepCOHaJ'H:HBIe JaHHBIC, O6pa6aTLIBaeMLIe C HCIIOJIb30BaHUEM CpcaACTB
aBTOMAaTu3alyy, XpaHATCA B TaKOM TIIOpAAKEC KW Ha YCIIOBUAX, YTOOBl HCKJIIOYUTh
HeraBOMCpHLIﬁ niIn CJ'Iy‘lB.fIHLIfI AOCTYII K HUM, YHUYTOKCHHUEC, H3BMCHCHUC, 6J'IOKI/Ip0BaHI/IC,
KOIMUPOBAHUEC, MPEAOCTABICHUEC, PACIPOCTPAHCHUEC MNEPCOHAIBHBIX JAHHBIX, a TAKXC HWHBIC
HCIIPABOMCPHBIC ﬂeﬁCTBHH B OTHOHICHUH NICPCOHAJIbHBIX JaHHBIX.

4.6. JIuia, OTBETCTBEHHBIE 32 00pabOTKyY MepcoHaIbHBIX AaHHBIX B LlIkoje, mpekpamamT ux
00pabaThIBaTh B CIEAYIONINX CITydasx:

e JIOCTUTHYTHI IeJH 00pabOTKH MEPCOHATBHBIX JAHHBIX;
e HCTEK CPOK JEHWCTBHS COTylachsl Ha 00pabOTKy MepCOHANBHBIX JAHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEPCOHANBHBIX TaHHBIX;
e 00paboTKa MepCOHATBHBIX JaHHBIX HEIIPaBOMEPHA.
4.7. Ilepenada nepcoHAIbHBIX TAHHBIX:
4.7.1. llIxona obecnieunBaeT KOHPHUIACHIIMATHLHOCTD IEPCOHATBHBIX JAHHBIX.

4.7.2. lllkona nepenaer NeEpCOHAIbHbIE JaHHBIE TPETHUM JIMLIAM B CIIEIYIOIIMX CIIydasx:

. CY6’LCKT MNEPCOHAJIbHBIX NAHHBIX JaJI COTJIACUC Ha IICpEaavdy CBOUX NAaHHbIX;



e TIepenaTh JaHHbIe HEOOXOJUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA
B paMKaX yCTaHOBJICHHOW MPOLIETYPHI.

4.7.3. lllkona He OCYIIECTBIISAET TPAHCTPAHUYHYIO [IEpelady NEPCOHAIBHBIX JaHHbIX.

5. AKTyaJII/I3aIII/IH, HCIIPABJICHUE, YIAJICHUEC U YHHUUITOKCHHUC MEPCOHAJTBbHBIX JaHHbIX,
OTBETHI HA 3aIIPOCHI cyﬁ'l)eKTOB NMEPCOHAJTBHBIX JAHHBIX

5.1. B cnyuae mnpenocTaBicHHS CyOBEKTOM TIEPCOHANBHBIX JIAHHBIX, €r0 3aKOHHBIM
npeacTaBuTesieM (PAKTOB O HEMOJHBIX, YCTApEeBIIMX, HEAOCTOBEPHBIX WJIM HE3aKOHHO
NOJlyUYEHHBIX IEpCOHaNbHBIX JaHHbIX Illkonma axTyanusupyer, wuclpaBiseT, OJOKHpYET,
yAanseT Wi YHHUYTOXKAaeT MX M yBEJIOMIISIET O CBOMX JEHUCTBUAX CyOBEKTa MEepCOHATBHBIX
JAHHBIX.

5.2. Ilpu nocTmkeHuu Leneld o0pabOTKU MEepCOHATBHBIX JaHHBIX, a TAKKE B CIydae OT3bIBa
CyOBEKTOM TMEpPCOHANbHBIX JAHHBIX COrJIacusi Ha 00pabOTKy NEepCOHANBHBIX JIaHHBIX
NEPCOHAIBHBIE TAHHBIE MTOJIEKAT YHUUTOKEHUIO, €CJIM NHOE HE MPEIYCMOTPEHO TIOTOBOPOM,
CTOPOHOM, TMoJydaTeraeM (BBITOAONPHOOpETaTeIeM) IO KOTOPOMY SIBIAETCS CYOBEKT
NEPCOHAIBHBIX JaHHBIX.

5.3. YHuuTOXXE€HHE JOKYMEHTOB (HOCHTEJeH), CcoJepXalluX [epCOHAIbHbIE JaHHbIE,
POU3BOJUTCS B COOTBETCTBUU C [lopsakomM yHUUYTOXEHUS U 00€3IMUMBaHMSI IEPCOHATBHBIX
JaHHbIX IIIKoJIBI B 3aBUCUMOCTH OT THUIIA HOCHUTEIA NEPCOHAIBHBIX NAHHBIX, B TOM YHUCIIE
yTEeM U3MEJbUYECHUS HIpeepe, CTUpaHUs Wik (POPMAaTUPOBAHUS AIEKTPOHHOI'O HOCUTEJIS.

5.7. Tlo 3ampocy cyObeKTa MEpCOHATBHBIX JAHHBIX WU €r0 3aKOHHOTO MpEJCTaBUTENS
[lIxona coobmraer emy uHboOpMaIioo 00 00pabOTKe MEPCOHANBHBIX JAHHBIX CYOBEKTa B
CPOKH U B TIOPSIIKE, YCTAHOBICHHOM 3aKOHOM.
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